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July 1, 2026
Dear Dr. ----------, 

Congratulations on your acceptance to the Pediatric Urology Fellowship at Boston Children’s Hospital. You will be appointed as a clinical fellow in Pediatric Urology at Boston Children’s Hospital as a PGY level XX beginning 8/1/2027.  This is a two with an optional three year appointment, subject to satisfactory performance and maintenance of all required credentials. Your faculty mentor will be assigned once your area of interest is more defined. Please feel free to contact any of our current fellows during this upcoming year.  You should anticipate meeting on a quarterly basis to check-in and additionally as needed should any issues arise. 
The annual salary for a clinical fellow is $XX, which is subject to increase for the academic year 2027-2028. The hospital provides a $10,000 housing stipend and the department provides a $5,000 moving stipend, both paid as W2 (taxable income). You will be eligible for malpractice insurance and other benefits as provided by the Hospital to its house staff. In recognition of the important teaching role you will have with HMS students by matching in our program, you will also become a Clinical Fellow at Harvard Medical School (HMS). You will be learning more about the structure and objectives of our HMS student teaching program during your orientation over the months ahead.  
Employment at Boston Children’s Hospital is contingent upon successful completion of all Departmental and Hospital pre-employment requirements, and the successful completion of the medical staff credentialing process.  The specific requirements for employment and credentialing are: 
· receipt of acceptable evaluations and letters of reference;

· your remaining in good standing in your current training program and your successful completion of that program;

· your eligibility for certification by the appropriate specialty board upon completion of your training; 

· your possession of a Massachusetts Limited License;
· your completion of BCH credentialing paperwork;
· no pending disciplinary action against you in any jurisdiction;

· a national criminal background check;

· proof of eligibility to work in in the United States, including  possession of an appropriate visa and work authorization if applicable; 
· eligibility to participate in federally funded health care programs and government contracts; and
· clearance from the BCH Occupational Health Services Department.
Obtaining a Massachusetts Limited License can be a lengthy process.  You should begin the process when the hospital shares your BORiM login information (likely the first week of January). If you have FCVS or plan to use it, it’s very helpful to have your profile updated/completed before you begin the MA license process. You can either update your profile or begin the application process for FCVS at: https://www.fsmb.org/fcvs/.  Your Massachusetts Limited License Application Materials should be submitted by March 1, 2027.  If you are aware of anything that may delay the processing of your application, please let us know.  A limited license costs $100.00 and this fee is reimburseable. 

If you do not have a federal DEA # the hospital will provide you with one. If you already have a DEA # you must switch the address to (Boston Children’s Hospital, 300 Longwood Avenue, Boston, MA 02115) – you can do this by dialing 1-800-882-9539 or visiting their website www.deadiversion.usdoj.gov. 

BCH uses an online credentialing system. In order to begin the process the following information is needed: birthdate, SSN, personal email and phone #. All of this should be listed in your universal application except for your SSN. Please share your SSN with Jill Tucker. She will then submit the required forms and you will be contacted by BCH with the next steps for credentialing. 

This letter does not create a contract of employment between you and BCH, and all employment at Children’s Hospital is at will.  At all times, your continued employment will be subject to satisfactory performance, maintenance of all licenses, and compliance with all applicable institutional policies and standards.

We believe you are an outstanding physician for our fellowship program and we hope you are looking forward to your time at BCH. To indicate your acceptance of this three year fellowship, please sign one copy of this letter and return it to us; keep the other copy for your records.  

Once again, we are very pleased to offer you this position and are confident you will enjoy your time in Boston with us.  Please sign and date this letter in the space provided below.
Acknowledged, Agreed, and Accepted:
_______________________________________________


  __________________
Fellow Signature







  Date

__________________________________________________
             __________________
Erin McNamara, MD, MPH






  Date
Pediatric Urology Fellowship Program Director

Boston Children’s Hospital
Assistant Professor of Surgery, Harvard Medical School

___________________________________________


   _________________

Carlos Estrada, Jr, MD, MBA






    Date
Urologist-in-Chief

Boston Children’s Hospital

Alan B. Retik Professor of Surgery, Harvard Medical School

